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FIRE SAFETY GUIDELINES, INSPECTION ITEMS,
AND EVACUATION PROCEDURES

HEFR£ER , REWA RRERE

OFFICE AND STORAGE AREAS
NAEREFHKX

« Avoid overloading electrical outlets and keep wiring away from doorways,
windows or under carpeting.

BRBERAEEAEEE , BRENE, BLRGEE THREBRL,

« Carefully store and handle cleaning compounds and polishes, for they often give
off flammable vapors.

AEEAMNPATSLERBREZRSRE , HERFR,. £/,
+ Ensure general order and cleanliness in storage rooms.

REFHEINT2EE

HALLS AND DOORWAYS

AT R 1ER

- Identify exits with lighted exit signs and keep them unobstructed.
EHOLRERITHR , ARIEEEEEE.

+ Avoid wedging open hallway doors.
R LN 5 AT FFE BRI,

+ Check emergency lighting every month to ensure it is in proper working order.
BAEHRERIHOLMNRAL , RIEETUEEEM,

« Test fire doors regularly to make certain that the doors do not jam and that the
hardware is not detached.

EHRMEBAT] , BMERBEANEEE  BHELDTE,

« Restrict paper to bulletin boards and fasten at all corners. DO NOT exceed 5% of
wall area.
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RERESLAEE EWRKHE  RIEETEIBEAERN 5%,

BOILERS AND MAINTENANCE ROOMS
RPN EEE
« DO NOT store combustibles in boiler rooms or furnace rooms.

BENERFREFRZ RIS,

« Service heating/cooling equipment annually and check units regularly to make
sure they are in proper working condition.

SEERBHA/HARE  ERLETHE  BREERER,
« DO NOT store combustible materials in electrical rooms.

EAERBEFRZRY R,

FIRE SAFETY PLAN
HEF R 21T

THE fire safety plan must consider special events such as graduation, concerts
and school sleepovers.

HE RSN ESRFEDINRERERE , NELRIL, T2, REEEE
Zo

Evaluation procedures must be included in THIS plan.

I it R E B FERBRE.

PURPOSE

B

Prevention is the key in eliminating conditions, which may contribute to the cause of
any fire. The purpose of this information is to assist school board employees in
establishing a fire-safe environment in the schools for the children of this School.

OB REREBNUTMEAE , HELIUTHNENETHIZERITEARNE
EEE-NMERARBENRZEHRER,
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WHAT TO DO IN CASE OF FIRE

KRR BB

« Implement the Fire Safety Evacuation Procedure. (SEE BELOW)
KATRXARE (R REBRE)

« Evacuate students in immediate danger.
BEATREBRPNFE,

« Sound the alarm.
Ba K RERER,

« Perform any fire duties assigned to you during practice drills.
FE1T B B EHE Y PABNRE,

+ Close room doors and windows doors to prevent air movement, which could
spread flames and smoke more rapidly.
XAME , BBIEESRa) 5l#E K E B SR AT 8.

« DO NOT PANIC. Advise students that the fire plan is in operation and remain calm.
Your confidence and judgment is extremely important and will prevent panic.

FERR. NEREFE , FAFEERRZLITNERS , FHEFRFEE. RIH
EONMAK+2EE , BEITHHIR R,

- Fight the fire with the proper equipment only if you are not putting yourself or
anyone else in danger.

ERRAFRUAREHNERT , JAEAESRZIRA,

DO NOT FIGHT the fire if it is spreading rapidly or blocking your exit. If you do not
know how to use the fire equipment, leave the building immediately.

MEXBELERRJEEL O , TORITRK. MRTHERRRZNRELE
BUYABEFXREENERY.

FIRE DRILLS

HBEES

« Always take school fire drills seriously, and evacuate the school when the alarm
sounds.
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U RSENFEEY , IRERBE , BEFER.

« Hold fire drills on a regular basis. Have the initial fire drill for the school year in
early September.

ERZITHIEY , SEFHREE/EBEIET 9 A %17,
« Ensure that school employees know how to evacuate their work areas and
perform their fire drill duties in an emergency.

BRERATTHWEBHE TEXENRE , ARIIEATEEZSBRT , #E
HWETHEEREI PN EE.

« Always sound the alarm at the first sign of smoke or fire.
—BRIBRBIRELR , B EEH XN RIRERS.

« Be familiar with the location of the nearest fire alarm and extinguisher.
THRXEARIEARERRRAENTLE.

« Train all Staff on how to operate fire extinguishers, fire blankets and fire hoses.
BITRKER, BB R EREERA DT EN R T,

Contact the fire department to provide instructions and demonstrations.

ERZSHBERRT] , FRMRERIES A

FIRE PREVENTION PLAN
KRG it

LABORATORIES
XWE

- Store flammable liquids properly and dispense them from an approved safety
container.

IEH 174k 5 MR

« Avoid storing incompatible chemicals next to each other as interaction may occur
and cause a fire or explosion.
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BREETHENYRBEE L , URREMEER SR X RIRLE,

« Survey chemicals annually and discard any, which are obsolete or show signs of
decomposition.

BEANHCZYRHEITRE  EFEMIHNHIERNY @,
+ Order and store the minimum supply necessary.
BRREFRETH, FRAEYSm.
« Clean up spills immediately.
Ymiklkia , N BEFE T4,
« Repair all electrical hazards and avoid overloading outlets.
REMEEE HEFE | 8 R iHEE NS,
« Dispose of rubbish regularly and in a proper manner.

REBARXNEHBTEERFY @,

CLASSROOM
BE

+ Keep combustible material away from heaters or air conditioners.
KEMMEREETERRSRNE [T,
« Avoid using portable heaters.

piia AR A

« Clearly mark the evacuation route on the school floor plan, and place it on the wall
adjacent to the classroom door.

EREFEE EFERSHARREERS S TEERETHEM R A5
£

« Check electrical appliances and cords regularly, and disconnect appliances where
practical. Report damaged electrical equipment to your Supervisor.

EREERAmEEL , AT EANEESE. IARSRFHSE , FOEE
ALK
+ Keep all doorways clear.

REFEETBRIEE,
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« Have staff dispose of classroom rubbish daily.
BRLH R TEEHENR,

« Protect all unused outlets in kindergarten and preschool nurseries with safety
plugs.
PILERRERANHKOFERAREHKEBHITRY

GYMNASIUM

*EE

« Check emergency lighting monthly.
BARNREZIRAITAER.

+ Keep all doorways clear and exit lights in working order.

REFEBNBEURLEOTRRIEREM,

CAFETERIA KITCHEN

REXITNH

« Keep all cooking equipment, hoods, filters and ducts free of grease accumulation.
RERIIRA, B, ZRBAREETHITHER.

+ Clean up spills immediately.
MEY R , FLEEET 4.

+ Do not allow garbage to accumulate.
T AVFHERBIR,

« Regularly clean lint traps on dryers and filters on vents, fans and air conditioners.
ERFEBXA. ZEPTRIRIIER LT ERERS.

« Electrical outlets used for plugging in extra appliances like hot water kettles etc.
should be equipped with a pilot light.

HMEsR& L (MEXKE ) EABREEN , BELAEEE TR

MAINTENANCE STAFF WORKSHOPS OR REPAIR SITES
412 R T TAFM

« Electrical outlets and frayed cords can cause burns and shock. Avoid overloading



CANADIAN

INTERNATIONAL SCHOOLOF (5 3 ’ '
SHEN YANG ' ¢.0
B A EE AR T U SIR

outlets and use approved extension cords only on a temporary basis.
SR ENB RN L LS| KRBT, MBRBEENEER , FEUT
Ja 75w B A SME S

« Secure compressed gas cylinders in an upright position. Avoid dropping, rolling or
knocking them together.

BRESSGBELRE , BREARE, RIUMEERIE,

« Never weld in areas where combustible material is stored.
THEERZ RY) mEy 5 3T IEE T,

+ Keep work area clean and check daily for fire hazards.
RETEXEN TS , AEARTARBERSE,

« Provide suitable waste cans for disposal of oil soaked and paint rags.

FE T OB IR R E N RBHE,

- Use safety cans for storing and dispensing small amounts of flammable liquids.
ERZEREME,. 2E/DFENSRRME.

+ Ensure good ventilation for painting operations and a regular routine for cleaning
up overspray residues.

ERRYERNRIERFNER , ERFECURASENZEY.

« Supply suitable and easily accessible fire extinguishers if flammable items are used
in any repairs.

MRBESBRIFREEEASZR/YER  NEZERNUEEREB YRR,
ALWAYS REPORT ANY ITEM OF CONCERN TO THE SCHOOL SAFETY
EnRTHENFRZSNEE,

FIRE EVACUATION PROCEDURES AND DRILLS

"l Y

The objective of the Fire Evacuation is for the entire school to remain calm and
focused on evacuating the school in an orderly fashion for the safety and security of
all staff and students.
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KREBOEMEZEEEFRARRGEE, U2ARATRMENZEAIEER , &
IEHEEHAB R HEFER,
WHEN THE FIRE ALARM SOUNDS:
KEERFNEAT :
1. Students line up at the door of your classroom in single file. No talking!!
FENAERZTOHR—FIMBA, FRIGREE, FIEWFEER,
2. Teacher closes doors and windows in classroom before leaving.
HIMERFRINSHZETE XIT .
3. Fire Drill Exit Strategy!

3Rd Floor.

All students on the Third Floor during a Fire Drill will exit via the centre
stairwell to the bottom floor by walking single file to the sports field and
line up to await further instructions..

2nd Floor

All students on the Second Floor during a fire drill will exit via the main
door nearest the Principals office walk single file to the flag pole at the
front of the school and line up at the Flagpole to await further instructions.

Ground Floor

All students on the Ground Floor will exit via the door nearest the front of
the building and walk single file to the sports field to line up and await
further instructions.

Teachers must appoint one student as the class lead to take students to
the designated area to line up, one student to close all the windows and
then the teacher is the last to leave the room to follow the class outside
There is no running ,or loud talking and students will line up in the
designated area while the teacher confirms with the principal that all
students are accounted for.

4. Homeroom teacher meets the class to take attendance to ensure that all
students in the class are accounted for. Homeroom teacher will send a report
to the Principal of any absences and their grade.

MEFEMRFERRE, MERAR, WEREE, PLEARER. FRT
EE, MEENEARKCRAIAFMEFRANRZEBEARER.

5. All other school staff will assemble in the designated area and report to the
Principal anyone knowingly missing and where they were last seen.

HtWRAARNEEEXGES, MBEARER, NEARKCRERESL
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Mgt .

6. If the Fire Alarm sounds between classes, during recess or Noon Break,
students are to leave the building by walking to the nearest exit and going to
their classes designated area away from the building where they will meet
with the Homeroom Teacher.

KEZEM=FMER, FEERBFFNR, FENSTRISKINREH
O, BAMEZRRY), REREEXE, SUEEEE.

ADMINISTRATION IS RESPONSIBLE FOR ENSURING THAT STAFF AND STUDENTS
SUCCESSFULLY PRACTICE THIS PROCEDURE

A4 e/ — |E|\\ -l-n 1Y A ﬁnr‘-uz‘n Iﬁnﬂ



